Superior Court of California, County of Sacramento

CHAPTER 23 — ELECTRONIC FILINGS

23.00 Electronic Filing Program/Scope.

The Superior Court of California, County of Sacramento allows the electronic filing of documents in accordance with
California Code of Civil Procedure section 1010.6 and California Rules of Court, rules 2.255 et seq. for specific case
types as listed on the court’s website at http://www.saccourt.ca.gov.

(Amended effective 1/1/12)

23.01 Electronic Filing Process.

Electronically transmitted documents must be both submitted to the court and accepted for filing by the court in order
to be considered duly filed with the court in accordance with these rules.

(A) Date/Time of Filing.

A document may be electronically transmitted to the court at any time of the day. Acceptance of the document for
filing with the court shall be deemed to occur (i) on the date the document was submitted to the court if the submission
occurred during normal business hours of the clerk’s office, and (ii) on the next business day the clerk’s office is open
for business if the submission occurred after normal business hours of the clerk’s office. For purposes of this section,
normal business hours shall be 8:30 a.m. through 4:00 p.m., Monday through Friday, excluding court holidays.
Nothing in this section shall limit the clerk’s ability to reject filings.

(B) Receipt of Data.

Upon receiving a document submitted electronically for filing with the court, a Notice of Acknowledgment of Receipt
shall be electronically transmitted to the filer. The Notice of Acknowledgment of Receipt shall confirm the date and
time of receipt of the document by the court for review and filing. The clerk shall thereafter determine if the document
is acceptable for filing with the court.

© Errors or Malfunctions in Submissions.

If for any reason the court does not receive an electronically transmitted document for submission and filing with the
court, the filer will not receive an electronically transmitted Notice of Acknowledgment of Receipt of the document from
the court. The filer shall be solely responsible for the accuracy of the information contained in the filing and for
obtaining confirmation of the filing of the document by the court.

(Amended effective 1/1/05)

(D) Acceptance of Filing.

Documents electronically submitted to the court for filing shall be reviewed by the clerk for required data elements
once the document has been submitted to the court. Upon the clerk’s acceptance of the document submitted for filing
with the court, the clerk shall cause to be electronically transmitted to the filer an endorsed copy of the document
confirming the date and time the document was in fact filed with the court. The confirmation of filing shall also include
the transaction number associated with the filing, the titles of the documents as filed by the court, and the fees
assessed for the filing. The confirmation filing of the document by the court and verification of the accuracy of the
document filed by the court shall be the sole responsibility of the filer.

(Renumbered effective 1/1/12)

(E) Rejected Filings.

If an electronically transmitted document is submitted to the court but subsequently determined to be unacceptable for
filing, the clerk shall cause to be electronically transmitted to the filer a notice of rejection of the document for filing
with the court. The notice shall set forth the grounds for rejection of the document. It shall be the responsibility of the
filer to resubmit rejected documents, with appropriate corrections and any required filing fee, to the court for filing.
The court will retain a log confirming the rejection of electronically transmitted documents.

(Renumbered effective 1/1/12)
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(3] Confirmation of Submission.

The confirmation of submission, subsequent resubmission of rejected documents with corrections and/or fees, as well
as the filing of documents with the court electronically is the sole responsibility of the filer. In the absence of
confirmation of receipt and filing, there is no presumption that the court received and filed the document.
(Renumbered effective 1/1/12)

(G) Endorsement.

The clerk’s endorsement of documents electronically filed shall consist of the words “Electronically filed by the
Superior Court of California, County of Sacramento” followed by the date and time of filing and the printed name of the
court clerk. Electronically filed documents so endorsed carry the same force and effect as a manually affixed
endorsement stamp with the clerk’s signature and initials.

(Renumbered effective 1/1/12)

(H) Payment.

All applicable filing fees shall be paid as a condition for electronically filing a document. Any applicable refunds shall
be made in the same manner as fees were originally paid.
(Renumbered effective 1/1/12)

) Waiver of Fees/Costs for Party in Forma Pauperis.

The court will permit a party or attorney to file an application for waiver of court fees and costs, in lieu of requiring the
payment of the filing fee, as part of the process involving the electronic filing of a document. The court will consider
and determine the application in accordance with section 68511.3 of the Government Code and will not require the
party or attorney to submit any documentation other than that set forth in section 68511.3 of the Government Code.
Nothing in this section requires the court to waive a filing fee that is not otherwise waivable.

(Renumbered effective 1/1/12)

@)] Signed Documents.

A party who electronically files a document represents that a signed copy of the document is in his or her possession
or control. At any time after filing or service of an electronically filed document, the court, or any party to the action,
may require the filing party to produce the signed copy of the electronically filed document. The demand shall be
served on all other parties but shall not be filed with the court.

(Renumbered effective 1/1/12)

(K) Change of Electronic Mail Address.

An attorney, electronic service provider or in pro per party appearing whose electronic mail address changes while an
action is pending shall serve and file written notice of the change of address.
(Renumbered effective 1/1/12)

23.02 Responsibility for Errors in Data.

In those instances where a document is submitted for filing in conjunction with data imbedded in an XML header
format (data which creates the filer's information utilized by the court for initial and subsequent filings), the data in the
header will be presumed to be correct and may be imported into the court’s database. The filing party shall be solely
responsible for the accuracy of such data. In the event that an inaccuracy in the data is discovered subsequent to
submission, any interested party may request that the data be corrected by filing a "Request for Correction" with the
court. Such errors may be corrected without notice and shall not constitute an amended filing. There shall be no fee
for filing a request for correction.

(Amended effective 1/1/11)
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23.03 Electronic Filing System Inquiries.
Inquiries, disputes or complaints regarding any aspect of the Electronic Filing System may be directed to:

For Small Claims Cases Only:

Small Claims Electronic Filing Help Desk
301 Bicentennial Circle

Room 200

Sacramento, CA 95826

Telephone: (916) 875-7514

E-mail: scefile@saccourt.ca.gov
(Amended effective 1/1/12)

For Limited Civil Unlawful Detainer Cases Only:
Unlawful Detainer Electronic Filing Help Desk
301 Bicentennial Circle

Room 200

Sacramento, CA 95826

Telephone: (916) 875-7746

E-mail: udefile@saccourt.ca.gov

(Amended effective 1/1/12)
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